Sample Letter #3
January 24, 2007
Dear Parent:

As you are aware, your child has expressed interest in playing an instrument in the string program.  As a result of the Selmer Music Survey, the individual instrument tryout, and student interest, we are recommending  your child begin training on <NAME OF INSTRUMENT>.  We will be having an informational meeting to discuss the orchestra  program on <DATE,  TIME AND LOCATION>.

At this meeting, we will:

· Finalize instrument selection with you and  the child 
· Finalize instrument size
· Provide instructions on how to sign up for orchestra
· Provide general program information

· Answer parental questions 

· Make arrangements for instruments and supplies

We have made arrangements with Paige’s Music of Indianapolis to be at our meetings to explain the various methods of obtaining an instrument.  They will have on display the quality instruments we prefer to use in the program.  There are less expensive instruments from other sources available, but they are often of considerably poorer quality.  Instrument specifications will be available at the meeting.  It will be possible to rent or lease the instrument at the meeting.  

If you already own an instrument, please bring it to the meeting for us to evaluate in regards to playing condition and for recommendations on which supplies you may need.

Please come to the meeting prepared to arrange for your child’s instrument and supplies.  A deposit of $18--59 (depending on the instrument) will be required at that time for supplies and instruments.  If you have any questions, please feel free to call me at the school. (INSERT PHONE NUMBER OF EMAIL ADDRESS)
Please confirm with us that you and your child will be attending the meeting by returning the enclosed form by <DATE> to your classroom teacher.  We look forward to seeing you there!

Sincerely,

Orchestra Director
---------------------------------------------------------------------------------------------------------------------
Student Name__________________ Parent Name________________________

____We will attend the informational meeting on <DATE, TIME AND LOCATION>.

____We are unable to attend the meeting, please contact us with instructions on how to sign up for orchestra and how to obtain an instrument.
